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1. OO1iue moJI0KeHUA

1.1. Hacrosimee Ilomokenne o mpaBmiax mpuema oOyuarommuxcs B AHO IO «YII
«METAJUUIUCT» (nanee — Opranusanus) pazpaboTaHO B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOM Poccuiickoit ®enepaunn ot 29.12.2012 Ne 273-®3 “O06 obpazoBanuu B Poccuiickoit
Oenepanun”’, [Ipukazom Munoopuayku Poccun ot 01.07.2013 N 499 (pen. ot 15.11.2013) «O6
yrBepkeHnn llopsiika opraHuzalii ¥ OCYHIECTBIICHHS 00pa30BaTENbHON NEATETBLHOCTH IO
JOTIOJTHUTEIBHBIM MPO()ECCHOHAITBHBIM IIPOTPaMMam).

Hacrosmee [lonoxenue perimameHTupyeT mpuem rpaxaad Poccuiickoit denepamuu (nanee
- cnymarend) B OpraHu3aiuio s 00ydeHus Mo JOTOBOPaM C OIUIaTOM CTOUMOCTH OOyUEHHUS C
IOpUIMYECKAMHA U (WIH) (U3WYECKUMH JIMIIaMH (Jjaee — JOTOBOP C OIUIATOM CTOMMOCTHU
oOyueHus).

1.2. IIpuem B Opranusanuro OCyIIECTBISIETCS HA OCHOBAaHNWU 3aKJIFOYeHHOro Jlorosopa c
OTIaTOW CTOMMOCTH OOY4EHHUS.

1.3. O6bem u cTpykTypa npuema B OpraHu3aiuio ciymareieii Ha OCHOBE JIOTOBOPOB C
OIIaTOW CTOMMOCTH OOydeHHUs OIpejaenseTcs B Mopsjake, ycraHaBiuBaeMoM [loctanoBiennem
[IpaBurensctBa P® ot 15.09.2020 Ne 1441 «O6 yrBepxacHuu [IpaBun okazanust [lmaTHbIX
00pa30BaTeNIbHBIX YCIYI».

1.4, Opranuzanus oCymecTBIsAET Nepenady, 00paboTKy U MpeIOCTaBICHUE MTOTYYCHHBIX B
CBS3M C MpUEMOM ciymartened B OpraHuzaluio NEpCOHANbHBIX JAaHHBIX, MOCTYMAIOUINX B
COOTBETCTBUU C TpeboBaHUsAMHU 3akoHoHarenbcTBa Poccuiickoit denepaunu B obmacTu
MEPCOHAIBHBIX JAHHBIX C MOJYYEHHS COIJIacusi ATUX JIMI Ha 00pabOTKy MX MEpPCOHATBHBIX
JAHHBIX.

1.5. YnomHOMOYeHHOE JIMIO BeIeT padoTy MO AETONPOU3BOICTRY.

1.6. B 3asBienun nocrymnamomero GUKCUPYETCcs Cleayroliee:

a) O3HAKOMJICHHE TOCTYMAIOUIEro: C KONWEeW JIMIIeH3WH Ha OCYIIECTBIICHUE
oOpa3oBaTeNbHON  AedaTenbHOCTH (C  TPHIOXKEHHEM), C  oOpa3oBaTeIbHBIMU
mporpaMMamu, ¢ TpadukoM M paclucaHUEM 3aHSATHH, ¢ MpaBWJIaMU BHYTPEHHETO
TPYAOBOTO PaCHoOpsIKa, IPYTUMHU JIOKATbHBIMA HOPMATUBHBIMU aKTaMHM 110 BOMIPOCaM
OCYILECTBIICHHS 00pa30BaTeIbHOMN 1A TETbHOCTH;

0) coryiacue MocCTyMaroIero Ha 00paboTKy €ro NepCOHANbHBIX TaHHBIX.

1.7. Ilpu noade 3asiBICHUS MOCTYMAIOIINHA MPEAOCTABIISIET:

a) OPUTHHAI WIH KCEPOKOIHUIO JOKYMEHTOB, YOCTOBEPSIOLINX JIMYHOCTB;

0) opurMHa; WIM KCEPOKONMHI0 JOKyMEeHTa 00 oOpa3zoBaHMM U (WMJIM) JOKyMEHTa 00

O6pa3OBaHI/II/I n 0 KBaJ'II/I(I)I/IKaLII/II/I, YAOBJICTBOPAIOIICTO Tpe6OBaHI/I${M



COOTBETCTBYIOLIIETO YPOBHS 00pa3oBaHMs, €CIM OOYCIOBIIEHO CHEIH(UKON
00pa3oBaTeIbHON MPOTPaMMBI;

B) CIPaBKYy O COCTOSIHUHU 3J0POBbsI (€Clii 0OYCIIOBIEHO Crenu(uKoil 00pa3oBaTeIbHOMI
[IPOrpaMMBbl);

T') KOTIMIO TIJIATEXHOTO MOPYYEHUs 00 yruiate 3a oOydeHue.

1.8. Ha xaXIoro mocTymaromero 3aBOJUTCS JMYHOE JIeJI0, B KOTOPOM XpPaHSTCS BCE
CIIaHHBIE JIOKyMEHTHI B COOTBETCTBHH C JIOKAIbHBIMHU aKTaMHU.

1.9. Tloctynarouiuii MOKET 0TO3BaTh MOJAHHBIE JOKYMEHTBHI C MUCHMEHHOTO 3asBJICHUSI.
[TonaHHBIE TOKYMEHTHI BO3BPAIIAIOTCS B TEUEHHE CIEAYIOMIEro padouero JHS TOCie MOoaadu
3asIBIICHMSL.

1.10. TMocrynarormue, MNPEAOCTABUBIINE 3aBEAOMO TIOUIOKHBIC JTOKYMEHTBHI W (WIIH)
HE/IOCTOBEPHYIO UHPOPMAIIHIO, HECYT OTBETCTBEHHOCTb, MPEyCMOTPEHHYIO

3aKkoHoJ1aTenbcTBOM Poccuiickont denepanni.

2. Tlpuem rpakaan B OpraHu3anuio

2.1. Opranuzanus npuéma rpakJaaH OCYIIECTBISETCS HAa OCHOBE JIMYHOUN WJIM MTUCHMEHHON
3asBKM Ha OOy4YeHHE MO MporpaMMaM JOTOJHUTEIBHOTO Mpo(ecCHOHATBLHOTO 00pa3oBaHUs U
nporpaMMaM  MPOQECCHOHAIBHOTO O0Y4YEeHHS, JOTOJHUTEIBHBIM  00IIe00pa30BaTEIIHHBIM
oO1epa3BUBAIOIIMM IPOrpaMMaM 4epe3 MeHeKepoB OpraHu3aiuu.

2.2. OcHOBaHHMEM BO3HHUKHOBEHUS 00pa30BaTEIbHBIX OTHOIICHUH Mex 1y OpraHuzamuei u
oOyJaromumucs sBisieTcst mpukasz Jupekropa Opranuzanuu o npreMe Ha 0OydeHHe.

2.3. 3auyucieHUI0 B YHUCIO OOydYalImMXCs NPEANIeCTBYET 3aKIIOueHHE J0roBopa 00
OKa3aHWU TUIATHBIX 00pa30BaTEIbHBIX YCIYT (HO0roBOpa 00 00pa3oBaHnK) HA OOyUEHHE.

2.4. 3auncnenue odopmisiercss npukasom Jupextopa Opranuszaium.

2.5. 3auncnenue Ha oOy4deHHE O MHIMBHIYaIbHOMY Yy4yeOHOMY IUIaHy OQOpMIIIEeTCs
npukazoM Jlupekropa OpraHusaiuu ¢ y4eTOM 3aKJIIOYEHHsS JAOroBOpa Ha OKa3aHUE IIIATHBIX
00pa30BaTEIIbHBIX YCIYT U OTUIATHI CTOUMOCTH OOYYCHHSI.

2.6. lupexktop OpraHuszalnyu OCYIIECTBIISET KOHTPOJIb 332 JJOCTOBEPHOCTHIO JOKYMEHTOB,
MPEIOCTABISIEMbIX TOCTYMAIONIUMH, a TaKKe UMeeT MpaBo oOpamiaThCsi B COOTBETCTBYIOIIHE

rocyJapCTBeHHbIe (MyHUIMINAIbHbBIE) Opranbl 1 OpraHu3anuio.



3. Opraau3aunusi UHGOPMUPOBAHUSA MOCTYNAIOLINX

3.1. Opranuzaius OOBSBIISICT MPUEM CIYIIATEICH sl 00YYeHHUs 1O 00pa30BaTeIbHBIM
porpaMMaM TOJBKO TIpU HAJIWYMHM JIMIEH3MW Ha OCYIIECTBJICHHWE 00pa3oBaTeIbHON
NESITEITLHOCTH 110 3TUM 00pa30BaTEIIbHBIM IIPOTPAMMAM.

3.2. Opranmzamus Ha o(UIMATBPHOM CaiiTe pa3MelacT CISAYIONIYo HH(OpMaIHio,

MOANUCAaHHYIO J{upeKTopoM 00pa30BaTEIBHOIO YUPEKICHUS:

1. YcTaB 06pasoBaTesibHOM OpraHM3aumnm

2. MpaBuna BHYTPEHHEro pacnopaaka obyyatowmxcs

3. MpaBuaa BHYTpeHHero TPyA0BOro pacnopaaka

4. KonnekTuBHbIM [0roBOp He 3aKka4anca

5. MonoxeHune o Nnopaake NnpMéma oby4yatowmxcs

6. MonoxeHne o0 pexxmme 1 pacnucaHMun y4ebHbix 3aHATUI

7. MonoxeHne o NOpsAAKe OTYNCNEHMA, BOCCTAHOBAEHMA M NepeBoaa 00yvaroLLmxcs

8. MonoxeHue o nopsake opopmaeHna BOSHUKHOBEHNA U3MEHEHUSA, MPUOCTAHOBEHUA U

NnpeKpaLeHNs OTHOLLEHUI MeXKay opraHM3aumeit u 0byyatoLMMMCA, a TaKKe MHbIMKU INLamMMU,
onnaynBatoWwmmm obyyeHme (3akasumkamm)

9. MonoxkeHune 06 OopraHuMsauunn n ocywecTtsieHmnmn o6pasoBaTeanoﬁ AeATENDbHOCTU

10. MonoxeHne o NpoBeAeHNN NPOMEKYTOYHOW M UTOFOBOM aTTeCTaLMM yYaLmxcs, obyyatowmxcs
no NporpaMmmam AoMnoIHUTEIbHOro NpodeccMoHanbHoro 0bpasoBaHMA U NPodeccMoHaNbHOro
obyyeHus

11. MonoxKeHus o popmax, NePUoANYHOCTM U NOPALKE TEKYLLETO KOHTPOAA YCNEBAaEMOCTU U
NPOMEKYTOYHOM aTTECTALMM YUHALLUMXCA

12. MonoKeHne o NopsAaKe peannsaunm npasa obyyaroLWmMXcsa Ha obyyeHne No NHANBUAYaAbHOMY
y4yebHOMY MNaHy, B TOM YMC/Ie YCKOPEHHOMY 0ByYeHuto

13. MonokeHune o Nopsake pa3paboTKu, 3aN0JHEHUA, YUETY, XPAHEHWNIO U BblAAYM AOKYMEHTOB O
KBaNMbUKALMM, UX AyOAUKATOB

14. ypHan yyeTa NoceLLaemocTm 1 yuebHbIX 3aHATUI

15. OTy4eT 0 pe3ynbTaTax camoobcieaoBaHMA 3a NpeablayLWwnii roa,

16. BbInncKa M3 peectpa ANLEH3NI Ha OcyLLecTBAeHMe 06pa3oBaTeIbHOM AeATeNbHOCTU

17. YBegomneHue o perncTpaumm B peectpe opraHusaLmii, okasblBaloWMX ycayrn B 061act oxpaHbl

TpyAa



18.MonoxeHune o nopagKe OKaszaHUA NNATHbIX 06pa3oBaTeNbHbIX YCAYr

19.06pa3ey, gorosopa 06 oKasaHUKM NAATHbIX 06Pa30BaATENbHbIX YCAYT MO NPOrpaMmam
AONOJIHUTENBHOTO NPodeccMoHabHOro obpasoBaHma Ana GU3NYEeCcKoro Mua.

20. NonoxkeHne 06 0OCHOBaHMAX U NOPAAKE CHUNKEHUA CTOMMOCTM NAATHbIX 06pa30BaTENbHbIX YCAYr
21. lMpaBunaa BO3BpaTa AEHEXKHbIX CPEACTB
22. OTYEeT O ABUNKEHUN AEHENKHbIX CPEACTB 33 NpeablayLwmni rog,.

23. MnaH GMHAHCOBO-X03AUCTBEHHOM AeATE/IbHOCTU (C N1aHOBOM CMETOI) Ha TEeKYLLMIA rog,.
3.3. Anvuauctpanus OpraHuzanuu  obecriednBaeT (YHKIIMOHUPOBAHHUE TeIePOHHON
JUHAU W pa3fiefia caiiTa s OTBETOB Ha OOpalleHHs, CBS3aHHBIE C MPUEMOM CIIyIIaTeled B

00pa30BaTeNIbHOE YUPEKICHUE.

4. TlpueM J0OKYMEHTOB OT NOCTYNAIOIIMX

4.1. Ilpuem B Opranuzanuio s 0OydeHUs MO JOMOJHHUTENIbHBIM mporpammam (I10)
npodeccuoHaIbHOTO  00pa30oBaHUsl, JOIMOJIHUTENBHBIM IporpaMMaM OOy4eHHus JAeTed Hu
B3pocieix (JJOJuB), mporpammam npodeccuonanpHoro ooydenus (I10), mpoBomuTcs myrem
nojayu OOyYaIOUIUMUCS 3asBICHUS C KOMIUIEKTOM JOKYMEHTOB JIMYHO WM C TOMOIIbIO
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUN, WM IOYTOBBIM OTIIPABICHHUEM.

K 3asBnenuto o npueme Ha 00ydeHHE MPUIIAralOTCs CIEAYIOIUE JOKYMEHTHI:

KOINUsA TNacnopra (CTpaHHIbl C JIMYHBIMU JAaHHBIMH W MECTOM PETUCTpaluu) Ul
YIAOCTOBEPEHUs JUYHOCTH TOCTYMAIOLIEro M TpaxkJaHCTBa, JHOO WHOrO JIOKYMEHTa,
YCTAHOBJICHHOTO JJIsi MTHOCTPaHHBIX TpakaaH DeaepaibHbIM 3aKOHOM OT 25.07.2002 Nel15 —@3
«O mpaBOBOM MOJIOKEHUW MHOCTPAHHBIX Ipaxk/iad B Pocculickoit deneparumy;

e KOTIHSI TOKyMEHTa 0 0a30BOM 00pa30BaHUU;

e KOTIHSI IOKYMEHTA, MMOATBEPKIAI0IIEero PakT u3MEHEeHHs (paMIIINK, UMEHH WU OTYECTBA,
Ipyu UX cMeHe (MpU PACXOKICHUHM [aHHBIX B MACHOPTE, AUIUIOME O MpodecCHOHATHHOM
00pazoBaHuM);

« CHUJIC;

o TPYZIOBasi KHIDKKA (TIPU HAJIMYUH);

o JUISl CTYICHTOB HEOOX0AMMa CIpaBKa U3 YUPEeKICHUS MPOo(ECCHOHATLHOIO 00pa3oBaHMs;

e corjacue Ha 00pabOTKy MEepCOHATBHBIX JaHHBIX;

o hoTorpaduio 3*4 -2 mT. (IpU BBIJAYM JOKyMEHTa IO pe3ylbTaTaM oOOydeHus,

npeaycMaTpuBaromiero Gororpaduio ciaymaTens;



e KONUS JOKyMEHTa (TMpU HAIW4YMK) O TNPO(PEecCHOHANBHOM OOydeHHH (JaHHBIE 00

oOpa3oBaHUM, KBAIA(DUKAIIHH).

4.2. B 3asBKe YKa3bIBAIOTCS CICAYIONINE JaHHBIC (IS FOPUIAICCKIX JIHI):

« [TotHoe HanmeHnoBanue Opranu3anuu (¢ paccaHHBIMU a00peBUATYypaMH );

« IOpuanueckuii aapec;

o @akTHYECKUl aapec;

o MHH/KIIIT;

 Tenedon (c ykazanueMm koma);

e ®UO xoHTaKTHOTO NUIIA (11 YTOYHSIOMIUX BOMIPOCOB MO OOYUEHUIO);

o ®UO pykoBoaUTENS;

o JIOJ>KHOCTB PYKOBOJUTEIIS;

« Ha ocHOBaHMM KakoOro JOKyMeHTa JAEUCTBYET PYKOBOIUTEIND;

o E-mail.

@akT O03HAKOMJIEHUS C JIOKAIbHBIMH akTamMu Opranusanuu, YcraBoMm OpraHusanuu,
JUIIEH3UEHN Ha OCYIIECTBICHUE 00pa30BaTEeIbHON AEATEIHHOCTH, 00pPa30BaTEIbLHON MTPOrpaMMoit
U PEXUMOM 3aHATUH (UKCUpYeTCsl B 3asBICHUU O 3a4KMCIEHUU M 3aBEPSETCS MOIMHCHIO

MOCTYIAOIIETO.

4.3. [IppyunHamMu OTKa3a B MpueMe Ha 00Y4YEHHE MOTYT OBbITh:

e HECOOTBETCTBUE IPEIOCTABICHHBIX JOKYMEHTOB TPEOOBAaHHSIM W HEBO3MOXHOCTH €ro
YCTpaHEHUS;

e HETIOJIHOTA MPEJICTABIIEHHOTO KOMITJICKTA JJOKYMEHTOB;

* OTCYTCTBHE Ha0Opa yu4eOHBIX TPYII 10 COOTBETCTBYIOIICH MTPOTpamMMe.

4.4, Tlocrynarmomue, TpPEACTAaBUBIIME 3aBEJOMO IMOJUIOKHBIC JIOKYMEHTBI, HECYT

OTBCTCTBCHHOCTD, ITPEAYCMOTPCHHYIO 3dKOHOAATCIILCTBOM Poccuiickoit (DeﬂepaI_II/II/I.

5. 3aumMcieHue B 00pa3oBaTe/ibHOE yUpeKIeHne

5.1. OcHOBaHMEM  BO3HUKHOBEHHS  OOpa30BaTEIbHBIX  OTHOLIEHUHA  MEXIY
Opranuzanueil u ciymareneM siBisiercss npukas Jupekropa OpraHuzanuu o
3aYMCICHUU B YUCIIO 0OyYaroIUXCsl MOCIE 3aKI0YEeHUs JJOroBOpa Ha OKa3aHue
IUTAaTHBIX 00pa30BaTEIbHBIX YCIYT U BHECEHUS YaCTUYHOM MIIM MOJTHOM OIIATHI

3a 00y4eHHe (COTJIACHO YCIOBHUSM JAOTOBOPA).



6. IIpoumue yciioBust

6.1. [IpuemHasi KOMUCCHS BIIPaBE PEIIATh BCE MPOYUE BOMPOCHI, CBA3aHHBIC C IPUEMOM H

HC YpCryJIMpOBaHHLIC IleICTBYIOHII/IM 3aKOHOJATCIbCTBOM U HACTOAIIUMH HpaBI/I.HaMI/I nmpucma.



